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IMPLEMENTATION CHECKLIST & UNDERTAKING - STOCK MANAGEMENT*
Date: ______________
 Name of In-Charge: _______________________________ Designation & Contact No.: _______________________
Training Attended (Yes/No): _______________________  My User id is working (Yes/No):_____________________
I have checked the software functionality with sample/live Data (Yes/No):_________________________________
Note:  All the points to be verified by Module In-charge/School Authority.

	Check list
	Status (Y/N)
	Implementation Consultant’s Remarks

	 Defining Stock Category
	
	

	Define Brand Name
	
	

	Stocks Data Upload
	
	

	Allocation Master Defining
	
	

	Stock Master Setting
	
	

	Assets Verification
	
	

	Opening Quaantity
	
	

	Stock Storage Hint (if Applicable)
	
	



	TRAINING POINTS

	

	Stocks
Define Stocks Category
Define Unit
Define Item
Define Stock Section
Define Stock Cost center
Define Stock Brand Name
Use of filter and search button
	⬜ Excellent ⬜Very Good ⬜Good ⬜Average

	Dashboard
Stock Minimum & Maximum Quantity Summary
[bookmark: _heading=h.30j0zll]Stock Summary (YTD)
Stock Registration
Recently Issued Items
Stock Summary (Item Sub Category Wise)
Most Issued Items
	⬜ Excellent ⬜ Very Good ⬜Good ⬜Average

	Change Academic Year
Stock Master Setting
	⬜ Excellent ⬜ Very Good ⬜Good ⬜Average

	Stock Entry
Stock Asset Opening Entry
How to useRequisition Order
Stock Issue
Stock return Item wise
Stock Destroy, Return, Receive
	⬜ Excellent ⬜ Very Good ⬜Good ⬜Average

	Stock Verification

Stock Verification process explained (through Accession No., through Title, through Barcode)
	⬜ Excellent ⬜Very Good ⬜Good ⬜Average

	Reports
Stock Opening Report
Stock Entry report
Stock Return Report
Stock Bill Entry Report
Challan Report
Purchase return Report
Item Barcode Report
	⬜ Excellent Very Good ⬜Good ⬜Average








Remarks by Module in charge (also mention if issue/requirements):
 
(Note: Requirements are the part of customization whose feasibility and delivery will be communicated separately by the e-Care Development and Support team. Implementation Executive is not empowered for any software customization. He is expected to understand and communicate the same to the Development and Support team with due approval of School authority).
__________________________________________________________________________________________
__________________________________________________________________________________________

 Remarks by Implementation Executive:
 
__________________________________________________________________________________________
__________________________________________________________________________________________
DISCUSSION POINTS
 
________________________________________________________________________________________________________________________________________________________
 
              Signature of Implementation Executive                                            School STAMP                                                      	                    
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